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1.

Emergencies
If you believe that a child is in immediate need of protec on you must contact the police
on 999.

2.

3.

Contact Details
Designated
Safeguarding Lead

Anna Meadmore (interim
un l General Manager has
been appointed)

info@na onalyouthballet.org

Trustee with
responsibility for Child
Protec on

Anna Meadmore

info@na onalyouthballet.org

Staﬀ may report
internal safeguarding
failings

The NSPCC whistleblowing
helpline

0800 028 0285 (0800 - 2000 Monday Friday)

Children seeking
conﬁden al advice

Childline

help@nspcc.org.uk.
h ps://www.childline.org.uk/
0800 1111 (available 24 hours a day, 7
days a week)

Introduc on
Na onal Youth Ballet is commi ed to the safety and protec on of children in our care, ensuring
children are respected, taken seriously, listened to; and preven ng anything that contradicts the
dignity and rights of a child. We have a duty of care to children with whom we work; their
parents/carers/guardians need to feel conﬁdent that, as an organisa on, we have the safety of their
children as our primary concern. This policy outlines our approach to recording and responding to
incidents, complaints and alleged or suspected incidents of abuse. It provides clear procedures for
staﬀ to follow if they are concerned about the welfare of a child within our care. This policy applies to
all staﬀ and volunteers working with Na onal Youth Ballet. The Safeguarding Policy is made available
to parents on our website and to staﬀ at both contrac ng and induc on stage. The Safeguarding
Policy is revised annually. Further amendments may be necessary as new guidance is published.

4.

Ra onale
The Na onal Youth Ballet Safeguarding Policy has been dra ed in line with the guidance document
produced by Arts Council England en tled ‘Keeping Arts Safe; Guidance for Ar sts and Arts
Organisa ons on Safeguarding Children, Young People, and Vulnerable Adults’ and with the DfE
document Working Together to Safeguard Children .

What to do if you are worried a child is being abused – Advice for Prac
Safe in Educa on (KCSIE) (September 2018).

oners and Keeping Children

Guidance on safeguarding online teaching has been sought from:
h ps://learning.nspcc.org.uk/news/covid/undertaking-remote-teaching-safely#heading-top

5.

Context
This policy should be read alongside the following other policies:
Physical Contact in Dance
Code of Conduct for Staﬀ
Grievance Policy for Staﬀ
Complaints Procedure
Behaviour Policy
Missing or Uncollected Students Policy

6.

Responsibili es
The designated person with primary responsibility for child protec on for Na onal Youth Ballet is the
General Manager. The General Manager is supported by Trustee, Anna Meadmore and the Crea ve
Director, Jo Meredith. The General Manager in conjunc on with the appointed Trustee and Head of
Pastoral Care is responsible for the review and upda ng of the policy and procedure.

The
Designated
Safeguarding
Lead

i.
ii.

iii.
iv.
v.
vi.

vii.

will receive formal appropriate training every two years keep up to date with the
latest safeguarding legisla on including issues such as radicalisa on, county lines
and FGM.
will ensure that their knowledge and skills are updated, (for example via
e-bulle ns, mee ng other designated safeguarding leads, or taking me to read
and digest safeguarding developments), at regular intervals, but at least annually,
to keep up with any developments relevant to their role
will understand the assessment process for providing early help and interven on,
for example through locally agreed common and shared assessment processes
such as Early Help Assessments, and maintaining appropriate records.
will have a working knowledge of how local authori es conduct a child protec on
case conference and a child protec on review conference and be able to a end
and contribute to these eﬀec vely when required to do so.
will ensure that all staﬀ have received appropriate and regular safeguarding and
child protec on training and are aware of the important role that they play in
safeguarding
will ensure that all staﬀ members receive safeguarding and child protec on
updates via email, e-bulle ns and staﬀ mee ngs as required, but at least annually
to ensure that they have the relevant skills and knowledge to safeguard children
eﬀec vely and to be able to keep detailed, accurate, secure wri en records of
concerns and referrals. All staﬀ should be aware of the local early help processes
and the process for making referrals to childrens’ social care and understand their
roles in these.
will ensure that all new staﬀ and volunteers are given an induc on on
Safeguarding including the iden ty of the DSL(s), Na onal Youth Ballet’s policy
and procedure for missing pupils and pupils missing educa on, that peer on peer
abuse may occur including sexual violence and sexual harassment, that they have

viii.
ix.
x.
xi.
xii.
xiii.
xiv.
xv.

The
Safeguarding
Trustee

i.
ii.
iii.
iv.
v.
vi.

The Head of
Pastoral Care
(in person
ac vity)

The Crea ve
Director

7.

i.
ii.
iii.
i.
ii.

a responsibility to speak up about safeguarding and welfare ma ers within the
company (and to external agencies where necessary), and provided with the staﬀ
code of conduct and whistle-blowing policies and a copy of KCSIE Part 1 and
Annexe A. Through discussion in training and occasional ques ons we ensure
that staﬀ and volunteers know and understand KCSIE Part 1 and Annexe A.
will ensure that the safeguarding policy is eﬀec vely implemented and publicly
available
will ensure that the register of DBS checks is kept up to date
will report to the board of trustees regarding safeguarding ma ers
will ensure that a safeguarding brieﬁng is conducted with staﬀ prior to in person
ac vity
will ensure that a safeguarding report is completed a er each online ac vity (see
appendix C)
will liaise with the appropriate external agencies regarding and doubts or
concerns as the need arises. If necessary, to make a formal referral to a statutory
child protec on agency within 24 hours.
will ensure that the safeguarding policy is reviewed annually
will keep detailed and secure records of any safeguarding concerns from staﬀ,
volunteers, children or parents/carer. The DSL will assess the informa on
properly and carefully, clarifying or obtaining more informa on about the ma er
as appropriate and consul ng with senior colleagues if necessary.
will a end regular safeguarding training
will provide robust governance around safeguarding, holding the administra ve
and crea ve teams to the highest standards of account in order to ensure the
safety and wellbeing of the young people in our care
must ensure that all trustees have read the Safeguarding Policy and have
approved it annually
must ensure that Safeguarding Policy is eﬀec ve, in accordance with
government guidance
must ensure that the Staﬀ Code of Conduct covers, amongst other things,
acceptable use of technologies, staﬀ/pupil rela onships and communica ons
including the use of social media.
must ensure that student members are taught about safeguarding.
will be the ﬁrst port of call for dealing with concerns about child welfare for in
person and residen al ac vity
will ensure that an environment is created where people feel able to disclose
any child protec on and safeguarding concerns
will provide support to the DSL in delivering their remit regarding safeguarding
will keep up to date with safeguarding legisla on
act as a deputy in the instance that the DSL, the Head of Pastoral Care, and the
Trustee with responsibility for Safeguarding are not available.

Legisla ve Context
The Protec on of Children Act 1999 established a coherent framework for iden fying those adults
considered to be unsuitable to work with children. The Act required childcare organisa ons to make
use of the Disclosure service in their recruitment and repor ng processes (and strongly urges other
organisa ons involved with children and young adults to do so). The Protec on of Children Act 1999
was superseded by the Criminal Jus ce and Court Services Act 2000, which is speciﬁcally about
disclosures and child protec on issues. Since 2002 there have been signiﬁcant developments and

incidents that bring protec on issues to the forefront. These include:
-

8.

The introduc on of the Criminal Records Bureau Disclosure service in April 2002.
Sexual Oﬀences Act 2003 and the Children’s Acts 1984 and 2004.
Working Together to Safeguard Children 2015.
High-proﬁle cases of children and young people harmed by adults known to them.
The DfE requirements of increased vigilance regarding recruitment of staﬀ and admi ance of
visitors to schools, and other educa onal bodies.
Growing public awareness of how the internet can be exploited for the purposes of child sexual
abuse.
The Protec on of Freedoms Act 2012 is now also a key statutory reference for the safer
recruitment of staﬀ working directly with vulnerable groups.
Working Together to Safeguard Children updated in 2018.
Keeping Children Safe in Educate updated in 2018.

Deﬁni ons
For the purposes of this policy and procedure, the following deﬁni ons apply:
Member of Staﬀ
The term “Member of staﬀ” shall mean any permanent or ﬁxed-term employee, casual worker,
freelancer or volunteer.
Child
For these purposes, a child is deﬁned as any young person under the age of 18 (Sec on 105 of the
Children Act 1989) who is par cipa ng in NYB performances, educa onal ac vi es or on work
experience.
Responsible Adult
Any adult, not being a parent of the child, who, for the me being, has legi mate care, custody or
control of that child.
Child Abuse
Child abuse is the abuse of rela onships. It is a misuse of power and a betrayal of trust. The results of
abuse have an immediate and harmful eﬀect on the child and the eﬀects may remain with the child
throughout later life. The consequences of the pain of child abuse are frequently more harmful than
most people realise and unresolved abuse issues may follow the child into adulthood.
The diﬀerent forms of child abuse are deﬁned by the Government in its Working Together document
as:
Physical Abuse
Physical abuse may involve hi ng, shaking, throwing, poisoning, burning or scalding, drowning,
suﬀoca ng or otherwise causing signiﬁcant harm to a child. Physical harm may also be caused when a
parent or carer fabricates the symptoms of, or deliberately induces illness in a child.
Emo onal Abuse
Emo onal abuse is the persistent emo onal maltreatment of a child such as to cause severe and
persistent adverse eﬀects on the child’s emo onal development. It may involve conveying to children
that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of
another person. It may include not giving the child opportuni es to express their views, deliberately
silencing them or ‘making fun’ of what they say or how they communicate. These may include
interac ons that are beyond the child’s developmental capability, as well as overprotec on and
limita on of explora on and learning, or preven ng the child par cipa ng in normal social
interac on. It may involve seeing or hearing the ill-treatment of another. It may involve serious

bullying (including cyber bullying), causing children frequently to feel frightened or in danger, or the
exploita on or corrup on of children. Some level of emo onal abuse is involved in all types of
maltreatment of a child, though it may occur alone.
Sexual Abuse
Sexual abuse involves forcing or en cing a child or young person to take part in sexual ac vi es, not
necessarily involving a high level of violence, whether or not the child is aware of what is happening.
The ac vi es may involve physical contact, including assault by penetra on (for example, rape or oral
sex) or non-penetra ve acts such as masturba on, kissing, rubbing and touching outside of clothing.
They may also include non-contact ac vi es, such as involving children in looking at, or in the
produc on of, sexual images, watching sexual ac vi es, encouraging children to behave in sexually
inappropriate ways, or grooming a child in prepara on for abuse (including via the internet). Sexual
abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can
other children.
Neglect
Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to
result in the serious impairment of the child’s health or development. Neglect may occur during
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent
or carer failing to:
-

Provide adequate food, clothing and shelter (including exclusion from home or abandonment);
Protect a child from physical and emo onal harm or danger;
Ensure adequate supervision (including the use of inadequate care-givers); or
Ensure access to appropriate medical care or treatment.
It may also include neglect of, or unresponsiveness to, a child’s basic emo onal needs.

Overscheduling and Neglect
NYB recognises that the intensive nature of dance training can put children a ending NYB ac vi es at
increased risk of overscheduling. We are commi ed to crea ng a healthy environment in which
children learn about training safely and with adequate rest breaks.
(Deﬁni ons taken from Working Together to Safeguard Children).

8.1.

Female Genital Mu la on (FGM)
FGM aﬀects girls par cularly from north African countries, including Egypt, Sudan, Somalia and Sierra
Leone. It is illegal in the United Kingdom to allow girls to undergo female genital mu la on either in
this country or abroad. People guilty of allowing FGM to take place are punished by ﬁnes and up to
fourteen years in prison. At NYB we have a duty to report concerns we have about girls at risk of FGM
to the police and social services. FGM occurs mainly in Africa and to a lesser extent, in the Middle East
and Asia.
Key Points
• Not a religious prac ce
• Occurs mostly to girls aged from 5 – 8 years old; but up to around 15
• Criminal oﬀence in UK since 1985
• Oﬀence since 2003 to prac ce FGM and to take girls abroad for FGM
• Criminal penal es include up to 14 years in prison
Reasons for this cultural prac ce include:
• Cultural iden ty – An ini a on into womanhood
• Gender Iden ty – Moving from girl to woman – enhancing femininity
• Sexual control – reduce the woman’s desire for sex
• Hygiene/cleanliness – unmu lated women are regarded as unclean Risk Factors include:

• low level of integra on into UK society
• mother or sister who has undergone FGM
• a visi ng female elder from the country of origin
• being taken on a long holiday to the family’s country of origin
• talk about a ‘special’ event or procedure to ‘become a woman’
Post-FGM Symptoms include:

Longer Term problems include:

• diﬃculty walking, si ng or standing
• spend longer than normal in the
bathroom or toilet
• unusual behaviour a er a lengthy
absence
• reluctance to undergo normal
medical examina ons
• asking for help, but may not be
explicit about the problem due to
embarrassment or fear.

• diﬃcul es urina ng or incon nence
• frequent or chronic vaginal, pelvic or
urinary infec ons
• menstrual problems
• kidney damage and possible failure
• cysts and abscesses
• pain when having sex
• infer lity
• complica ons during pregnancy and
childbirth
• emo onal and mental health
problems

If you suspect that a child is at risk of FGM, advice should be sought from the police or social services.
Guidance on the warning signs that FGM may be about to take place, or may have already taken place,
can be found in the Mul - Agency Statutory Guidance on FGM

8.2.

Forced Marriage / ‘Honour’ Based Abuse
So-called ‘Honour based’ Abuse (HBA) encompasses crimes which have been commi ed to protect or
defend the honour of the family and/or community, including forced marriage and prac ces such as
breast ironing. Staﬀ should be aware that all forms of so-called HBA are abuse (regardless of the
mo va on) and they should be handled and reported as such to the DSL. There are a range of
poten al indicators that a child may be at risk of HBA including conﬂict with parents, a child talking
about an upcoming family holiday that they are worried about and a child directly disclosing that they
will be forced to marry. More informa on can be found in the Mul -agency guidelines: handling cases
of forced marriage

8.3.

Child Sexual Exploita on (CSE)
Child sexual exploita on is a form of child sexual abuse. It occurs where an individual or group takes
advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under
the age of 18 into sexual ac vity (a) in exchange for something the vic m needs or wants, and/or (b)
for the ﬁnancial advantage or increased status of the perpetrator or facilitator. The vic m may have
been sexually exploited even if the sexual ac vity appears consensual. Child sexual exploita on does
not always involve physical contact; it can also occur through the use of technology.
This involves exploita ve situa ons, contexts and rela onships where young people receive
something (for example food, accommoda on, drugs, alcohol, gi s, money or in some cases simply
aﬀec on) as a result of engaging in sexual ac vi es. Sexual exploita on can take many forms ranging
from the seemingly ‘consensual’ rela onship where sex is exchanged for aﬀec on or gi s, to serious
organised crime by gangs and groups. What marks out exploita on is an imbalance of power in the
rela onship. The perpetrator always holds some kind of power over the vic m which increases as the

exploita ve rela onship develops. Sexual exploita on involves varying degrees of coercion,
in mida on or en cement, including unwanted pressure from peers to have sex, sexual bullying
including cyber-bullying and grooming. However, it is also important to recognise that some young
people who are being sexually exploited do not exhibit any external signs of this abuse.
A common feature of CSE is that the child or young person does not recognise the coercive nature of
the rela onship and does not see themselves as a vic m of exploita on. This means that they are
unlikely to report the abuse so police and partners must be alert to the signs of CSE and ac vely look
for vic ms. CSE can also occur through the use of technology without the child’s immediate
recogni on; for example being persuaded to post images on the internet/ mobile phones without
immediate payment or gain.

8.4.

Child Criminal Exploita on (CCE)
CCE is where an individual or group takes advantage of an imbalance of power to coerce, control,
manipulate or deceive a child into any criminal ac vity:
● In exchange for something the vic m needs or wants, and/or
● The ﬁnancial or other advantage of the perpetrator or facilitator and/or
● Through violence or the threat of violence
The vic m may have been criminally exploited even if the ac vity appears consensual. CCE does not
always involve physical contact; it can also occur through the use of technology.
CCE can include children being forced to work in cannabis factories, being coerced into moving drugs
or money across the country (county lines), forced to shopli or pickpocket, or to threaten other
young people.

8.5.

County Lines
County Lines is a term used to describe gangs and organised criminal networks involved in expor ng
illegal drugs (primarily crack cocaine and heroin) into one or more impor ng areas (within the UK),
using dedicated mobile phone lines or other form of ‘deal line’.
Exploita on is an integral part of the county lines oﬀending model with children and vulnerable
adults exploited to move (and store) drugs and money. Oﬀenders will o en use coercion,
in mida on, violence (including sexual violence) and weapons to ensure compliance of vic ms.
Children can be targeted and recruited into county lines in a number of loca ons including schools,
further and higher educa onal ins tu ons, pupil referral units, special educa onal needs schools,
children’s homes and care homes. Children are o en recruited to move drugs and money between
loca ons. Children who are involved in county lines, may:
● Go missing for periods of me or regularly coming home late;
● Regularly miss school or educa on or not take part in educa on;
● Appear with unexplained gi s or new possessions;
● Associate with other young people involved in county lines;
● Have older friends
● Mood swings or changes in emo onal wellbeing; and
● Drug and/or alcohol misuse
If colleagues have concerns about any students at risk of county lines, they should ensure that their
concerns are passed promptly to the DSL so that a referral is made to the Concerns Hub. More
informa on on county lines can be found here.

8.6.

Peer on Peer Abuse

Peer on peer abuse can take many forms including physical (including hi ng, kicking, shaking, bi ng,
hair pulling etc.), sexual (e.g. inappropriate touching) and emo onal abuse (including bullying &
cyberbullying). Department for Educa on (DfE).
September 2020: Keeping children safe in educa on; statutory guidance for schools and colleges,
makes it clear that abuse is abuse and should never be tolerated or passed oﬀ as ‘banter’ or part of
‘growing up.
Peer on peer abuse o en involves an imbalance of power between the perpetrator and the vic m.
This could involve perpetrators having control over the rela onship which makes it diﬃcult for those
they abuse to defend themselves. This imbalance of power can manifest itself in several ways. It may
be physical, psychological (knowing what upsets someone), or social (e.g. isola ng or excluding
someone). It could also include issues such as revenge porn or what are o en gender issues (e.g. girls
being touched or boys being involved in ini a on ac vi es). Children at NYB should be free from
harm by adults and other students.
We recognise that some students will some mes nega vely aﬀect the learning and wellbeing of
others and their behaviour will be dealt with under the Behaviour Policy where necessary. However,
there will be occasions when a child’s behaviour warrants a response under child protec on rather
than an -bullying procedures. In par cular, research suggests that up to 30 per cent of child sexual
abuse is commi ed by someone under the age of 18.
Child Protec on issues raised in this way may include physical abuse, emo onal abuse, sexual abuse
and sexual exploita on. It is likely that to be considered a safeguarding allega on against a pupil,
some of the following features will be found.
The allega on:
● is made against an older pupil and refers to their behaviour towards a younger pupil or a
more vulnerable pupil
● is of a serious nature, possibly including a criminal oﬀence
● raises risk factors for other pupils in the school
● indicates that other pupils may have been aﬀected by this student
● indicates that young people outside the school may be aﬀected by this student .
The management of children and young people with sexually harmful behaviour is complex and any
concerns should be raised immediately with the DSL. Young people who display such behaviour may
be vic ms of abuse themselves and the child protec on procedures will be followed for both vic m
and perpetrator.
Following DfE guidance ‘Sexual Violence and sexual harassment between children in schools and
colleges’, ﬁrst published in December 2017

8.7.

Sex ng
In cases of ‘sex ng’ we follow guidance given to schools and colleges by the UK Council for Child
Internet Safety (UKCCIS) published in August 2016: ‘Sex ng in schools and colleges, responding to
incidents, and safeguarding young people’.

8.8.

Upskir ng
Upskir ng is typically when a photograph is taken under a person's clothing without them knowing,
for sexual gra ﬁca on or to cause the vic m humilia on, distress or alarm. It's a criminal oﬀence and
is now considered to be a form of peer on peer abuse and any such incidents must be managed as
such.

8.9.

Preven ng Radicalisa on
‘Channel’ and ‘Prevent’

NYB recognises the posi ve contribu on it can make towards protec ng children and young people
from radicalisa on to violent extremism. NYB will con nue to empower children and young people to
create communi es that are resilient to extremism and support the wellbeing of par cular children
and young people who may be vulnerable to being drawn into violent extremism or crime. It will also
con nue to promote the development of spaces for free debate where shared values can be
reinforced.
Radicalisa on is the process by which individuals come to support terrorism or violent extremism.
There is no typical proﬁle for a person likely to become involved in extremism, or for a person who
moves to adopt violence in support of their par cular ideology. Radicalisa on and extremism can be
wider than religious beliefs and linked aﬃlia ons and can include radicalisa on around far right
groups and also by criminal groups connected with gang ac vity. Although a number of possible
behavioural indicators are listed below, staﬀ should use their professional judgement and discuss with
the DSL if they have any concerns:
●
●
●
●
●
●
●
●
●

Use of inappropriate language
Secre ve behaviour
Searching for iden ty, meaning and belonging
Possession of violent extremist literature including electronic material accessed via the
internet and communica on such as e-mail and text messages
Behavioural changes
The expression of extremist views
Advoca ng violent ac ons and means
Associa on with known extremists
Seeking to recruit others to an extremist ideology

If staﬀ have any signiﬁcant concerns about a child/young person beginning to support terrorism
and/or violent extremism, they should discuss this with the Designated Safeguarding Lead
immediately.

9.

Indicators of abuse and what you might see
Physical signs deﬁne some types of abuse, for example, bruising, bleeding or broken bones resul ng
from physical or sexual abuse, or injuries sustained while a child has been inadequately supervised.
The iden ﬁca on of physical signs is complicated, as children may go to great lengths to hide injuries,
o en because they are ashamed or embarrassed, or their abuser has threatened further violence or
trauma if they ‘tell’. It is also quite diﬃcult for anyone without medical training to categorise injuries
into accidental or deliberate with any degree of certainty. For these reasons it is vital that staﬀ are also
aware of the range of behavioural indicators of abuse and report any concerns to the designated
person.
Remember, it is your responsibility to report your concerns. It is not your responsibility to inves gate
or decide whether a child has been harmed or abused.
A child who is being harmed, abused and/or neglected may:
● have bruises, bleeding, burns, fractures or other injuries
● show signs of pain or discomfort
● keep arms and legs covered, even in warm weather
● be concerned about changing their clothes for class / costume ﬁ ngs
● look unkempt and uncared for
● change their ea ng habits
● have diﬃculty in making or sustaining friendships
● appear fearful
● be reckless with regard to their own or other’s safety
● self-harm

●
●
●
●
●
●
●

arrive late or show signs of not wan ng to go home
display a change in behaviour – from quiet to aggressive, or happy-go lucky to withdrawn
challenge authority
be constantly red or preoccupied
be wary of physical contact
be involved in, or par cularly knowledgeable about drugs or alcohol
display sexual knowledge or behaviour beyond that normally expected for their age.

Individual indicators will rarely, in isola on, provide conclusive evidence of abuse. They should be
viewed as part of a jigsaw, and each small piece of informa on will help the DSL to decide how to
proceed. It is very important that you report your concerns – you do not need ‘absolute proof’ that
the child is at risk. (See Appendix A for the ‘Repor ng a Concern’ form).

10.

Disclosure and Response Procedures
Na onal Youth Ballet recognises the importance in having clear procedures available to enable staﬀ to
handle situa ons where an appropriate response is needed to a safeguarding concern. The term
“disclosure” is generally used to describe what happens when a child/vulnerable person tells an adult
that they are being abused or are at risk of abuse. It is not the responsibility of anyone working at
Na onal Youth Ballet, in a paid or unpaid capacity, to decide whether or not child abuse has taken
place. However, there is a responsibility to act on any concerns by repor ng these to one of the
Designated Responsible Persons for Na onal Youth Ballet. There are other ways that a concern may
arise, including when a disclosure is made by another child or adult. Any disclosure, and whoever
makes that disclosure, should be taken seriously. Staﬀ and ar sts working within Na onal Youth Ballet
should adhere to the procedures outlined below and in Appendix A.

10.1.

Taking ac on
There are four key steps to follow to help staﬀ iden fy and respond appropriately to possible
abuse and/or neglect.
1.Be alert
2.Ques on behaviours
3.Ask for help
4.Refer
It may not always be appropriate to go through all four stages sequen ally, if a child is in immediate
danger or is at risk of harm, the DSL must refer to police or social care without delay, so it is important
to share any concerns in a mely manner to ensure children are safe. Staﬀ members working with
children are advised to maintain an a tude of ‘it could happen here’ where safeguarding is
concerned. When worried about the welfare of a child, staﬀ members should always act in the
interests of the child and report any concerns in line with the procedures set out below.
You have a concern about a child / young person’s wellbeing, based on:
a) Something the child/young person/parent has told you
b) Something you have no ced about the child’s behaviour, health, or appearance
c) Something another professional said or did
Even if you think your concern is minor, the DSL may have more informa on that, together with what
you know, represents a more serious worry about a child. It is never your decision alone how to
respond to concerns – but it is always your responsibility to share concerns, no ma er how small.

1. Decide whether you need to ﬁnd out more by asking the child / young person, or their parent to
clarify your concerns, being careful to use open ques ons: beginning with words like: ‘how’, ‘why’,
‘where’, ‘when’, ‘who’?
2. Let the child/young person/parent know what you plan to do next if you have heard a disclosure of
abuse or you are talking with them about your concerns. Do not promise to keep what s/he tells you
secret....for example, ‘I am worried about your bruise and I need to tell Nichola so that she can help us
think about how to keep you safe’.
3. Inform the DSL immediately. If the DSL is not available, inform the Trustee with responsibility for
Safeguarding. If neither is available, speak to the most senior member of staﬀ available or the Chair of
Trustees. If there is no other member of staﬀ available you must make the referral yourself.
4. Make a wri en record as soon as possible a er the event using the “Repor ng a Concern Form “,
no ng:
a. Name of child
b. Date, me and place
c. Who else was present
d. What was said / What happened / What you no ced ... speech, behaviour, mood,
drawings, games or appearance
e. If child or parent spoke, record their words rather than your interpreta on
f. Analysis of what you observed and why it is a cause for concern

10.2.

If you suspect a child is at risk of harm
There will be occasions when you suspect that a child may be at serious risk, but you have no ‘real’
evidence. The child’s behaviour may have changed, or you may have no ced other physical but
inconclusive signs. In these circumstances, you should try to give the child the opportunity to talk. The
signs you have no ced may be due to a variety of factors and it is ﬁne to ask the child if they are
alright or if you can help in any way.
Use the ‘Repor ng a Concern’ (see Appendix A) to record these early concerns. If the child does begin
to reveal that they are being harmed you should follow the advice in the sec on ‘If a child discloses
informa on to you’.
If, following your conversa on, you remain concerned, you should discuss your concerns with the DSL.

11.

If a child discloses informa on to you
It takes a lot of courage for a child to disclose that they are being neglected and or abused. They may
feel ashamed, par cularly if the abuse is sexual, their abuser may have threatened what will happen if
they tell, they may have lost all trust in adults, or they may believe, or have been told, that the abuse
is their own fault. If a child talks to you about any risks to their safety or wellbeing you will need to let
them know that you must pass the informa on on – you are not allowed to keep secrets. The point at
which you do this is a ma er of judgement. If you jump in immediately the child may think that you
do not want to listen, if you leave it ll the very end of the conversa on, the child may feel that you
have misled them into revealing more than they would have otherwise.
During your conversa on with the child:
● Allow them to speak freely.
● Remain calm and do not overreact – the child may stop talking if they feel they are upse ng
you.
● Give reassuring nods or words of comfort – ‘I’m so sorry this has happened’, ‘I want to help’,

●
●

●
●
●

●
●
●
●

12.

‘This isn’t your fault’, ‘You are doing the right thing in talking to me’.
Do not be afraid of silences – remember how hard this must be for the child.
Under no circumstances ask inves ga ve ques ons – such as how many mes this has
happened, whether it happens to siblings too, or what does the child’s mother thinks about
all this.
At an appropriate me tell the child that in order to help them you must pass the informa on
on.
Do not automa cally oﬀer any physical touch as comfort. It may be anything but comfor ng
to a child who has been abused.
Avoid admonishing the child for not disclosing earlier. Saying ‘I do wish you had told me
about this when it started’ or ‘I can’t believe what I’m hearing’ may be your way of being
suppor ve but the child may interpret it that they have done something wrong.
Tell the child what will happen next. The child may agree to go with you to see the designated
person. Otherwise let them know that someone will come to see them before the end of the
day.
Report verbally to the designated person.
Write up your conversa on as soon as possible on the record of concern form and hand it to
the designated person.
Seek support if you feel distressed.

Ac on to be taken by Designated Safeguarding Person
Any concerns or allega ons need to be reported by the DSL to the child’s Local Authority Social
Services. Referrals must be made within 24 hours, but if at any point there is a risk of immediate
serious harm a referral should be made immediately. All Na onal Youth Ballet children’s details
including their local authority are stored together securely on the company’s server.
If the child is in immediate danger dial 999.
Explain in detail your concerns and accept their advice with regard to immediate ac on. Ask Social
Services if they will be contac ng the Police.
-

13.

Record name and posi on held of the person the informa on was passed to.
Record loca on.
Record any direc on or advice given and ac on taken.

Managing Referrals
The duty to make local safeguarding arrangements rests with the three safeguarding partners. These
are the local authority, a clinical commissioning group for an area and the chief oﬃcer of Police for an
area any part of which falls within the local authority area. For children who have suﬀered or likely to
suﬀer signiﬁcant harm, and liaising with relevant agencies for children who need support through the
Common Assessment Framework (CAF) and Team Around the Child (TAC) or the Channel guidance.
Refer all cases of suspected abuse to the local authority children’s social care and:
1.
2.
3.
4.

The Local Authority Designated Oﬃcer (formerly LADO now Designated Oﬃcer) for child protec on
concerns (all cases which concern a staﬀ member or volunteer).
Disclosure and Barring Service (cases where a person is dismissed or le due to risk/harm to a child).
Police (cases where a crime may have been commi ed).
Liaise with the Chair of Trustees to inform them of issues especially ongoing enquiries under sec on
47 of the Children Act 1989 and police inves ga ons.

5.

14.

Act as a source of support, advice and exper se to staﬀ on ma ers of safety and safeguarding and
when deciding whether to make a referral by liaising with relevant agencies.

Safeguarding Online Ac vity
Na onal Youth Ballet oﬀers a range of online ac vity, including
● Teaching of physical warmups and of NYB repertoire
● Se ng of crea ve tasks
● Video tutorials and ps
● Zoom conversa ons with NYB alumni
● Videos submi ed by alumni
● Videos submi ed by par cipants
Na onal Youth Ballet recognises that online ac vity poses a diﬀerent safeguarding context to
face-to-face ac vity. We are aware that zoom /video-call par cipa on allows a view into the homes of
par cipants. Workshop leaders and the designated Silent Witness should be alert to what is happening
in the background of par cipants’ screens.

14.1.

Managing Online Content
Content is promoted on NYB social media pla orms (NYB website, instagram, twi er and facebook).
This content is managed, devised, sourced and posted by the marke ng and crea ve team.
Contributors are all former members of NYB or reputable ar sts with links to NYB – dancers,
choreographers, teachers, rehearsal assistants - and reﬂects NYB's Beyond Ballet strand.
Videos submi ed by par cipants are sent to an allocated secure Na onal Youth Ballet email address
and monitored by a member of the NYB staﬀ. Consent is agreed between the par cipant and NYB
before the par cipant submits video content. Details of consent are outlined in the terms and
condi ons for each on-line NYB ac vity. All ac vity will have an age and grade appropriate level to
minimise the risk of injury to par cipant.

14.2.

Responsibili es

Contributors must:

●
●
●

●
●

●
●
NYB will

●

be familiar with NYB's current safeguarding policy
select and share ac vi es which are appropriate to the age or grade of
par cipants
not encourage personally the uploading of any material not agreed by
NYB as part of its programme of content by the par cipants on any
other social media pla orm
not enter into any direct communica on with par cipants on social
media or by other means
ensure videoing and video-conferencing pla orms are used
appropriately, taking into considera on their background se ng,
language and professional appearance
Uphold a high level of professionalism on NYB’s Zoom pla orm,
maintaining and enhancing NYB's reputa on
Ensure that they read through the safety guidance notes and disclaimer
for online par cipa on listed below
use a dedicated zoom account for all online ac vity

●
●
●

●
●
●

●
●
●
Silent witness will

●
●
●

14.3.

ensure that access to password protected zoom rooms is only given to
cket holder
use the wai ng room func on on Zoom so that a endees can be ve ed
prior to having access to the group session
Ensure that there are clear expecta ons for par cipants published at
the me ckets are purchased (eg children must be in a neutral se ng,
wil be expected to have cameras turned on for the whole session, and
will have an adult within hearing distance)
supervise all video content, discussions, and broadcast content
promote safer internet usage to our par cipants via our social media
channels
ensure that there is a silent witness for all online ac vity. Both the
silent witness and the workshop lead will complete the safeguarding
form for online content (See Appendix C)
Only use the speaker view when publishing online content to ensure
that the iden es of children are protected
Ensure that there are always two adults present for online teaching
ensure that all ac vity has an age and grade appropriate level to
minimise the risk of injury to par cipants.
observe the session
record any safeguarding concerns in the Safeguarding Form for Online
Ac vity (Appendix C)
intervene immediately if there are any incidents or ac vity in the
background which may present a cause for concern

Safety Guidance and Disclaimer for Online Ac vity

As part of the social media ac vity the following disclaimer must be posted and repeated by the contributor:
Please ensure that the space around you is clear and that you have enough space to work safely. If you are not
sure please ask an adult for help. It is important to work safely. Please make sure that you don’t have any
injuries before you take part. If you have any concerns or worries about injuries please make sure that you
speak to a doctor. Please make sure that you are wearing appropriate footwear and clothing to be able to
par cipate safely. Please ask permission from a parent or carer before pos ng images or video on Instagram or
other pla orms.
NYB is only responsible for content and posts on their own social media pla orms. Depending on the targeted
age of the par cipants the following should be adapted:
This workshop is pitched at X level of grade X and above. We want you to be able to par cipate fully, but if you
have not yet encountered any of the moves featured in your regular dance classes then please adapt them to
suit your level of dance experience and the space available
NB the disclaimer need only be posted at the start of each project and not with every subsequent post

14.4.

Repor ng a Concern for Online Ac vity

Anyone concerned about a child/young person/staﬀ member should contact the DSL and follow the process for
repor ng a concern. It is important that all staﬀ and volunteers act immediately on any safeguarding concerns.
Trustees, staﬀ and volunteers should report concerns about a student to the DSL. During on-line content the
DSL remains available and can be contacted.

15.

Filming, Photography and Social Media
Na onal Youth Ballet works with a wide variety of media to promote understanding and engagement
with its work. Children should not be photographed or ﬁlmed without prior permission from their
teacher, parent or guardian. In use of this material the following guidelines should be considered:
i.
ii.
iii.
iv.

Photographs of children in performances and other ac vi es must be retained and stored in
an appropriate manner and only used for legi mate Na onal Youth Ballet purposes.
The use of both a child’s ﬁrst and last name in photographs, cap ons and ﬁle names should
be avoided.
Group pictures rather than images of individuals should be used wherever possible.
Only images of children in suitable dress should be used to reduce the risk of inappropriate
use.

Na onal Youth Ballet acknowledges that social networking sites are a key tool for communica on and
marke ng of its performances and par cipatory projects and can act as eﬀec ve recruitment tools for
projects and events. However, all staﬀ and contractors should limit communica on with individuals to
oﬃcial Na onal Youth Ballet phone or email communica ons channels.
Staﬀ must not use their personal mobile devices for communica on with children or vulnerable adults
unless in an emergency.
Staﬀ may only use their personal devices for photographing or ﬁlming children taking part in Na onal
Youth Ballet ac vity for the purposes of recording choreography, to share with other members of the
ar s c team and to show to the children themselves.
Any recorded footage will be uploaded to the NYB Google drive at the end of the same day. Staﬀ must
be witnessed dele ng the footage from their phone by one other member of the ar s c team .
Staﬀ must not accept children below 18 years of age who they have met through their work with
Na onal Youth Ballet as “friends” on social networking sites. Neither must they divulge private email
addresses or telephone numbers to these children. Staﬀ should not publish pictures on social
networking sites of their work at Na onal Youth Ballet that involves children.

16.
16.1.

Child Performer Guidelines and the Role of Chaperones
In accordance with the Children and Young Persons Act, 1963 sec on 37 (Entertainment) Na onal
Youth Ballet understands and enforces that all children i.e. persons under age of 16 taking part in
public performances, shall only take part in the performances, where payment is made to the
company, if they have a licence granted by the local authority in whose area he/she resides or by the
local authority in whose area the performances are taking place.
Na onal Youth Ballet applies directly to the Local Authority to be approved as a Body of Persons
under sec on 37 of the above act. If approved Na onal Youth Ballet is exempted from the need to
apply for individual licences for children to perform within the applicable council The power to grant
licences under this sec on shall be exercisable subject to such restric ons and condi ons as the
Secretary of State may by regula ons made by statutory instrument prescribe and a local authority
shall not grant a licence for a child to do anything unless they are sa sﬁed that he is ﬁt to do so
and that proper provision has been made to secure his health and kind treatment and that, having
regard to such provision (if any) as has been or will be made therefor, his educa on will not suﬀer;
but if they are so sa sﬁed, in the case of an applica on duly made for a licence under this sec on
which they have power to grant, they shall not refuse to grant the licence.
Regula ons under this sec on may make diﬀerent provision for diﬀerent circumstances and may

prescribe, among the condi ons subject to which a licence is to be granted, condi ons requiring the
approval of a local authority and may provide for that approval to be given subject to condi ons
imposed by the authority.
A licence under this sec on shall specify the mes, if any, during which the child in respect of whom
it is granted may be absent from school for the purposes authorised by the licence; and for the
purposes of the enactments rela ng to educa on a child who is so absent during any mes so
speciﬁed shall be deemed to be absent with leave granted by a person authorised in that behalf by
the managers, Trustees or proprietor of the school or, in Scotland, with reasonable excuse.
Na onal Youth Ballet therefore provides the Local Authority appropriate to the performance with
details of each performance / rehearsal including the dates, mes and loca on, together with the full
name, date of birth, address of all children and their respec ve local authority taking part, at least 21
days in advance of the ﬁrst performance. Any changes to the performance schedule are advised in
advance. The organisa on also provides the name and contact details of the lead person responsible
for each performance.
Na onal Youth Ballet complies with Regula on 11 and Regula ons 15 to 29 of The Children
(Performance and Ac vi es) (England) Regula ons 2014.
No payment is taken in respect of taking part in the performances, other than for oﬀse ng
expenses, that will be made to any young person or anyone ac ng on their behalf.
Na onal Youth Ballet follows the Na onal Network for Child Employment & Entertainment
restric ons in rela on to all performances. This covers age restric ons, breaks, hours permi ed for
performance or rehearsal.
16.2.

Role of Chaperones
16.2.i.
16.2.ii.
16.2.iii.
16.2.iv.
16.2.v.
16.2.vi.
16.2.vii.

16.2.viii.

Na onal Youth Ballet ensures that the appropriate number of Local Authority approved
chaperones are engaged to care for the children with speciﬁc regard to their sex and age, and
ensure all children are supervised at all mes.
Na onal Youth Ballet provides details of the appointed chaperones.
Na onal Youth Ballet agrees to any authorised oﬃcer of the Local Authority having
unrestricted access whilst any dress or technical rehearsal or performance is taking place.
Na onal Youth Ballet provides a wri en Child Protec on Policy to the Local Authority.
Na onal Youth Ballet submits a Child Details form signed by a parent / guardian.
Na onal Youth Ballet ensures a list of emergency contact details in respect of each child is
held.
Na onal Youth Ballet ensures signing in and out sheets and daily record sheets for each
performance.
Na onal Youth Ballet ensures that any third party prac oner is chaperoned, and that
consent is gained from the parent / guardian.

Appendix A
Repor ng a Concern Form – CONFIDENTIAL
Ac on to be taken if you have:
1.
2.

a suspicion that a child a ending Na onal Youth Ballet or its related project is being
abused/harmed, but by somebody not connected to Na onal Youth Ballet.
a suspicion that a child is being abused/harmed by somebody employed, or working in a
voluntary capacity by Na onal Youth Ballet.
received an allega on from a child or adult that they are being abused/harmed by somebody not
connected to Na onal Youth Ballet.
received an allega on that somebody employed or working in a voluntary capacity at Na onal
Youth Ballet has abused/harmed a child.
suspicion that a child a ending Na onal Youth Ballet is self-harming.
for any reason, concerns regarding Child Protec on issues, or you are unsure of the ac on to take,
or require advice.

You should contact the Designated Safeguarding Lead. If the DSL is not available, please contact the
Trustee with Responsibility for Safeguarding. Calls will be returned as a ma er of urgency.
Following discussion with the Designated Safeguarding Lead or other nominated person listed above,
they will advise you regarding further ac on to be taken. In the mean me you should follow the
general guidance below:
a. Do not inform parents if the abuse allega on concerns what is happening in the child’s home,
unless or un l Social Services have given permission. (Please remember that Social Services
may have informa on already on ﬁle that you are not aware of).
b. Because it can be very diﬃcult for a child to report that they are being abused, par cularly
whilst it is happening, it is important that any allega on is taken seriously. The alleged vic m
is likely to minimise the seriousness of abuse that has occurred, so it is important to record
everything.
c. If the allega on concerns abuse in a se ng other than the home it may be appropriate for
Na onal Youth Ballet to advise the parents. The guidance of Social Services must be sought
before doing so.

CONFIDENTIAL
Repor ng a Concern Form
Nature of Concern: (Circle appropriate concern)
Suspicion that a child a ending Na onal Youth Ballet or its related project is being abused/harmed, but by
somebody not connected to the Na onal Youth Ballet.
Suspicion that a child is being abused/harmed by somebody employed, or working in a voluntary capacity by
the Na onal Youth Ballet.
An allega on from a child or adult that they are being abused/harmed by somebody not connected to the
Na onal Youth Ballet.
An allega on that somebody employed or working in a voluntary capacity in the Na onal Youth Ballet has
abused/harmed a child.
Suspicion that a child a ending Na onal Youth Ballet is self-harming.
Name and address of the child or adult making the allega on or believed to be the vic m.

Name of the person, to whom the allega on or statement was made (including their role/posi on).

Name of all persons present when the allega on or statement was made.

Date and me the allega on was made or ﬁrst came to no ce.

What was said? What were the words used (please be as exact as possible and remain purely factual) and to
whom? What did you no ce (speech, behaviour, mood, appearance)?

Please detail here why you believe that what you observed cons tutes a cause for concern:

Who else is aware of the alleged abuse?

Any other relevant informa on:

Signed………………………………………….. Date…………………………………

CONFIDENTIAL
Body Map
To be completed at me of observa on.
Name of Child:

Date of Birth:

Name of Staﬀ:

Job tle:

Date and me of observa on:

Name of Child:

Date and me of
observa on:

FRONT

BACK

RIGHT

LEFT

Appendix B: Code of Conduct for Staﬀ
1.

No member of staﬀ shall engage in sexual contact or in any rela onship with a child other than a
properly conducted staﬀ-to-young person rela onship. This condi on applies regardless of the age of
the child and also when the child is over the age of consent. (It should be noted that a sexual
rela onship between an adult teacher and any student is in breach of professional teaching
guidelines. In certain circumstances it may also cons tute a criminal oﬀence).

2.

No member of staﬀ shall engage in conduct towards a child that is intended to be oppressive,
threatening, and manipula ve or in any way improper or with a view to causing the child physical or
emo onal harm or sexual harm.

3.

It is unrealis c and inappropriate for Na onal Youth Ballet to prohibit physical contact between its
staﬀ and children. Touch is an essen al part of the crea ve interpreta on of roles as well as a means
of direc ng movement, encouraging performance and providing comfort and reassurance. Touch is
also an essen al part of the costuming process prior, during and a er a performance. Physical contact
is also an essen al component of the appropriate provision of First Aid or Sports Therapy, for the
means of assessment or treatment of injuries or illness. Where physical contact is necessary the
responsible adult should be able to explain the reason. However, staﬀ must bear in mind that even
innocent ac ons can be misconstrued. It is important for staﬀ to be sensi ve to a child’s reac on to
physical contact and to act appropriately. No child should ever be touched on a part of his/her body
in a way that is indecent. Touch must always be related to the needs of the child rather than to those
of the member of staﬀ.

4.

It is the primary duty of every member of staﬀ to ensure the safety and well-being of every child in
their care. Each member of staﬀ must ensure that all reasonable steps are taken to minimise risk of
harm or injury to any child and must abide by the policies, procedures and guidelines set out in this
document.

5.

Where there is any reason for believing that a child has been abused, is being abused or is at risk of
being abused, in any way arising as a result of that child’ s associa on with Na onal Youth Ballet, it
shall be the duty of any member of staﬀ to whom that informa on is made known to take ac on at
once, according to the procedures laid down in the Repor ng A Concern Form, which is available in
Appendix A of the Safeguarding Policy or from the Head of Pastoral Care, General Manager or Crea ve
Director.

6.

Any instance of inappropriate behaviour towards a child, by any person employed by Na onal Youth
Ballet shall be the subject of an enquiry, which may involve external statutory authori es. The report
of any enquiry will be presented to the General Manager of Na onal Youth Ballet and Safeguarding
Trustee who will decide what further ac on is necessary and whether there are suﬃcient grounds to
ins tute disciplinary proceedings. This will take place whether the Police choose to prosecute or not.

7.

A member of staﬀ who ﬁnds him/herself alone with a child must exercise par cular care. There
should be no apprehensiveness in the mind of either person if such a situa on arises, but physical
contact should be avoided whenever possible and the presence of an addi onal person sought as
soon as reasonably prac cable.

8.

Children must at all mes be treated with respect in a tude, language and behaviour. Sexual
innuendo whether by word or gesture is prohibited.

9.

No person under the age of 18 years shall have the responsibility for supervising any other child.

10.

Child performers must not be allowed to leave the premises, un l a pre-arranged designated me.

11.

Contact between children and the staﬀ of Na onal Youth Ballet should take place only in the course of
the business of Na onal Youth Ballet. Members of staﬀ are discouraged from giving private tui on to
a child whom the member of staﬀ has come to know through Na onal Youth Ballet. Should this
happen, Na onal Youth Ballet must be aware of this and the member of staﬀ needs to understand
that this takes place outside of the Na onal Youth Ballet Safeguarding Policy.

12.

In working with children staﬀ should be aware of the Good Prac ce guidelines below. Good prac ce
creates a posi ve child protec on climate and assists in protec ng staﬀ from false allega ons of
abuse.

Good Prac ce
-

Always working in and encouraging an open environment (e.g. no secrets).
Trea ng all young people equally, with respect and dignity.
Always pu ng the welfare of each young person ﬁrst.
Maintaining a safe and appropriate distance except where it is an essen al part of the process.
Building a balanced rela onship based on mutual trust which empowers children.
Ensuring that any form of manual assistance or physical support is provided openly. Children and
parents, guardians or carers should be consulted and their agreement gained.
Involve parents, guardians, carers and chaperones wherever possible.
If groups have to be supervised do so in pairs where prac cable.
Being an excellent role model, this includes not smoking or drinking alcohol in the company of
young people.
Record any injuries sustained, accurately and in line with Na onal Youth Ballet accident policy.

Prac ce to be Avoided
-

Avoid spending me alone with children away from others.
Avoid associa on (outside the work environment) with children you have met at work.

Prac ce Never to be Allowed
-

Engage in rough, physical or sexually provoca ve games, including horseplay.
Share a changing room alone with a child.
Allow or engage in any form of inappropriate touching.
Allow children to use inappropriate language unchallenged.
Allow adults to use inappropriate language in the presence of children unchallenged.
Make sexually sugges ve comments to a child, even in fun.
Reduce a child to tears as a form of control.
Allow allega ons made by a child to go unchallenged, unrecorded or not acted upon.
Do things of a personal nature for children that they can do by themselves.
Invite or allow children to stay with you at your home unsupervised.

Appendix C - Safeguarding Form for Online Ac vity
This form has been designed to allow us to keep a record of any safeguarding concerns during online classes. It
is important that we have a record of any concern, no ma er how small.
Name of Ac vity
Date of Ac vity
Person Comple ng the
form
Role of Person
Comple ng the form
Other Adults Present
Observa ons during the
session

Please use this space to record any incidents or cause for concern. This can
include inappropriate behaviour, language, dress of people in the background
that may impact other par cipants. It can also include concerns that you may
have of the behaviour of par cipants.

Appendix D - Flow Chart of Safeguarding Repor ng

Appendix E: Event Sheet for NYB Ac vity

Event Sheet for NYB In Person Ac vity
Date of Ac vity
Title of Ac vity
Name of DSL
Contact Number for DSL
Email address for DSL
Alterna ve Contact Name
Alterna ve Contact Title
Alterna ve Contact
Number
Number of A endees
Notes

